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	GOAL

	System Standard to be addressed:
	

	Goal of action plan:
	
	Target completion date:
	

	What criteria will be used to determine that the goal was achieved?

	

	

	STAKEHOLDERS

	Who must be involved in accomplishing this goal?

	

		

	KEY STEPS

	Description
	Individual Responsible
	Target Completion Date
	Actual Completion Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	

	MEASURE

	Date (or Date Range)
	Measurement
	Date (or Date Range)
	Measurement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	DRAFT

	



	SUCCESSES

	

	

	CHALLENGES

	

	

	OTHER COMMENTS

	






