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The Food and Drug Administration (FDA) has advised it is acceptable to use every full dose of COVID-19 
vaccine obtainable from each vial of vaccine. However, since the COVID-19 vaccines do not contain 
preservatives, it is critical to note any further remaining vaccine that does not constitute a full dose 
should not be pooled from multiple vials to create a dose. The following scenarios may be utilized to 
determine if additional vaccine inventory adjustments are required.  
 
Scenario 1 - Documenting Doses via Data Exchange  
It is NOT necessary for healthcare provider organizations conducting electronic data exchange to  add 
additional vaccine doses to inventory. Vaccine doses sent via data exchange will document 
appropriately to IRIS. Contact the IRIS Help Desk at 800-374-3958 with questions regarding electronic 
data exchange.  
 
Scenario 2 - Documenting Doses via Manual Data Entry  
IRIS vaccine inventory can be adjusted to add additional COVID-19 vaccine doses beyond the 
anticipated vaccine doses per vial. The additional vaccine inventory must be added prior to 
documenting vaccine doses via manual data entry. COVID-19 vaccine doses administered from IRIS 
inventory will not deduct if the inventory value is zero. It is critical to adjust IRIS inventory to account 
for these instances. Please use the following instructions below to adjust IRIS vaccine inventory. 
Contact the IRIS Help Desk at 800-374-3958 with questions regarding vaccine inventory.  
 

1. Select the ‘manage inventory’ link under the Inventory section on the left menu panel. 

 
 

2. Select the ‘Show Inventory’ button. 
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3. On the Manage Inventory page, select the ‘Non-Expired’ radio button. 

 
 

4. Search for the appropriate vaccine lot number. Inactive lots are displayed in red. After locating 
the lot number, select the blue trade name link. 

 
 

5. On the Edit Inventory page, navigate to the Modify Quantity On Hand section.  
a. Select the action of ‘Add’. 
b. Type the number of doses being added to the lot number. 
c. Select the ‘New Shipment’ reason from the Reason dropdown menu. 
d. Change the Lot Active field from No to Yes. 
e. Select the ‘Save’ button. 
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6. The page will update and the message, ‘Inventory was updated successfully’ will display in red 

at the bottom of the page. The Quantity on Hand will display the updated value (number of 
vaccine doses added), and the Lot Active field will be Yes. 
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